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	Score
	Description

	3
	Exemplary: The report had all the required elements. Minimal comments were needed to provide the department with instructive feedback to improve the clarity and comprehensiveness of the report. 

	2
	Adequate: The report had all the required elements. Occasional but significant comments were needed to provide the department with instructive feedback to improve the clarity and comprehensiveness of the report. 

	1
	Needs improvement: The report did not have all the required elements. Frequent and significant comments were needed to provide the department with instructive feedback to improve the clarity and comprehensiveness of the report. 
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